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STEP1:
Select a Report to Create or View

eport () Run a Saved Report

/) Transaction Report - Microsoft Internet Explorer,

File  Edit View Favorites Tools  Help

ek - = - @ [H 4| Qreach GaFavories veda (B Eh- S

Addess [§] ] Pe |me ”l

Transaction Report

[Cardhol der Full : : [— |

rocess Grantealowz One 1o Entrance

b Campben 1053 e |1 [Unknown Card [oiz Dne o Entrancs

Mt Campbel 1053 MC_|1_[access Granteafouz Dne 1o Entrance

[Tim Hoyes Rocess Grantedowz One o Entrancs
&) Done [ [ [ & wycomputer 7

Allreport Files (:htm and . bxt) wil be located in the following directory:

(O Create aMew Query () Execute a Saved Query

Step 1: Open the
reports tab

Step 2: Select
Generate a new
report

Step 3: Click Next

Change C:\Users\Tech\Documents\ << Back Next >> Close.
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Create a New Report Issue Command (F11) ]
STEP 2:

Select a Report Type and Subtype (if applicable) for this Report

Select a Report Type below to show applicable Subtypes

Step 4: Select

Access Assignments
Alarms.

olders
Commands

Time Zones
Transactions
Transaction History

Cardholder
Step 5: Click Next

<<Back Next >> Close
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Step 1: Open the reports tab

netadmin
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Step 2: Select Generate a new report
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Step 3: Click Next
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Step 4: Select Cardholder
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Step 5: Click Next


™ Report Generater

Create a New Report
STEP 3:
Select fields to include on the report

[ Check Al

[ /Aiccess Groups Assianed:
[] APB Access Date

[ Ape Controller
APS Device
] APB Exempt

[] Card Activatiof
[] Card Expiration
[ Card Notes

[ Card Status

[] Cardholder First Name
7] Cardholder Full Name
[ Cardholder Last Nay
[] Cardholder ML
[] Cardset
] Encoded
(] Last Access

[] Last Reader Used
] rm

[ printed #
[] Status Comment

Issue Command (F11)

Step 6: Select
Desired Fields

Step 7: Click Next

<< Back Next >> Close

" Report Generator

Create a New Report
STEP 4:
Define the Display Order of the Report Fields

Click ory 2 field in the list below, then click the arrows to move the item. Click Reset to set the order back to its original state. Click Next when you are finished.

Available Fields

— k4

(Optional) SGHBY™
Encoded

Sort By Fields K
Sort 1 (Primary) | Encoded SC

Step 8: Select the
start and end date for
cardholder creation
Step 9: Click Next
" Report Generator = x
Create a New Report Issue Command (F11) E-

Additional Criteria

1) Clikona field in the st below, and then move to the 'Set Criteria’ frame and select the appropriate Operators and type in or select the desired criteria. Repeat this process for all fields you wish to add riteria to,

2)  Click'Set Criteria' to add the criteria to the repart. Click on an item i the yellow box, then dick ‘Remove Criteria' to remove an already added ariteria from the report.

3)  Click'Save Report' to save the report definition. Click 'Run Report’ to run the report. Click ‘Export Report’ to save the report as a pipe-delimited text file.

Available Fields Set Criteria
[ show Cardholder Photos

Card Activation
Cardholder Full Name
Encoded

Set Criteria

Current Criteria
Date Range(s) [ Card Activation: from 2/1/2022 to 2/28/2022

Remove Criteria

Specifying a
cardholder or
encoded number is
not needed.

Step 10: Click Run
Report

S Run Repo@ ] Click on this buttn ta run this report | | naxt 55

Close
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(Optional) Sort by Encoded

netadmin
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Step 8: Select the start and end date for cardholder creation
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Architect
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Step 9: Click Next
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Specifying a cardholder or encoded number is not needed. 
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Step 10: Click Run Report


Cardholder Report

pagedof 1

A report page will begin to
load, depending on how long
you set your start and end
date. The report could take a
few minutes to generate.

Card Activation

211012022 9:46:55 AM

21112022 94318 AW

21212022 4:56:54 PM

21212022 4:57:36 PM

21212022 12:20:49 PH

2/5/2022 10:04:16 AM

21612022 1:57:48 PM

21412022 2:34:05 PM

211412022 2:32:57 PH

21012022 10:32:37 AW

211112022 5:19:35 PM

2712022 22621 PM

2125/2022 5:02:40 P

21412022 2:34:47 PW

211112022 5:14:36 PM

21012022 2:38:51 PM

211112022 3:40:35 PM

2/22/2022 1:05:06 PM

212212022 5:05:59 P

21222022 1:41:54 PM

216/2022 4:48:31 P

2182022 11:18:23 AM

21812022 11:51:55 AM

21212022 4:52.09 PM

212512022 12:01:57 PM

21212022 45534 PM

20212022 45415 PM

21112022 10:19:59 AM

21212022 12:19:46 PH

20212022 45322 PM

20212022 4:56:22 PM

2/5/2022 12:43:10 P

2052022 11:39:10 AM

21412022 3:23.08 PM

20212022 45621 PM

219/2022 10:03:31 AM

20212022 45958 PM

21212022 45914 PM

212512022 5:02:15 PH

2182022 9:12:18 AM

2125/2022 4:13:44 P

218/2022 8:40:56 AM

211412022 3:52:25 PH

211412022 35816 PM

21412022 357:48 PH

21412022 3:48:26 PM

22412022 12:06:31 PM

[Encoded

49

705

06

708

09

712

13

715

16

717

19

728

735
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A report page will begin to load, depending on how long you set your start and end date. The report could take a few minutes to generate. 
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