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Focal Point Cardholder Creation Date Report Guide
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Step 1: Open the reports tab

netadmin
Callout
Step 2: Select Generate a new report
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Step 3: Click Next
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Step 4: Select Cardholder
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Step 5: Click Next
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Step 6: Select Desired Fields
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(Optional) Sort by Encoded
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Step 8: Select the start and end date for cardholder creation
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Step 9: Click Next
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Specifying a cardholder or encoded number is not needed. 
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Step 10: Click Run Report
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A report page will begin to load, depending on how long you set your start and end date. The report could take a few minutes to generate. 
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